EARAET (R¥ - 3B) BAZLEBRIGEELR
EE
(GE* 4 BFYFRE)

Filing Guidelines on the
Standard Contract for the Cross-boundary Flow of Personal Information
Within the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland,
Hong Kong)
(Applicable to the Hong Kong Special Administrative Region)

I.  31% Introduction
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The “Standard Contract for the Cross-boundary Flow of Personal
Information Within the Guangdong-Hong Kong-Macao Greater Bay Area
(Mainland, Hong Kong)” (“the GBA Standard Contract”) is a facilitation measure
to promote the cross-boundary flow of personal information within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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This Filing Guidelines is formulated to provide guidance for personal
information processors and recipients to conduct the filing procedures under the

GBA Standard Contract. The definition of terms in the GBA Standard Contract
shall also apply to this Filing Guidelines.
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This Filing Guidelines applies to the Hong Kong contracting parties under
the GBA Standard Contract, regardless of whether they are the personal
information processor or the recipient under the GBA Standard Contract.
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The personal information processor and the recipient of Hong Kong shall
conduct the filing procedures with the Digital Policy Office (DPO) within 10
working days from the effective date (the signing date) of the GBA Standard
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Contract.

(1) = #3 % Submission of Documents
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The personal information processor and the recipient of Hong Kong

(applicant) shall provide to the DPO the following documents for filing:

LA Document
1 legg gmz 273 Completed “Form for Filing the Standard
o e Contract for the Cross-boundary Flow of
Hoo L gk g AN v . Ly
(pme®% (1 4%) | personal  Information  Within  the
A% LRI IEE & F) & | Guangdong-Hong Kong-Macao Greater
4% Bay Area (Mainland, Hong Kong)”, with
(3% *% %53 (ni)) signature and compan_y cr_\c_)p o
(Refer to Annex of this Filing Guidelines)
2 | riNi A EbippEpe it Identity proof of the legal representatives
o ae s 2.1 Applicable to organisation:
21 f* e ® Copy of the business registration
® [ R EFEiEe o F LM EP |certificate or the certificate  of
Tglh (Eo7EE) 2 incorporation (stamped with company
s : e chop); and
o 52 d“:r\»‘zé—jmw A ' . gn
‘ E: *%" % ke ® Certified true copy of the
AL REE AT documentary proof of the authorised
representative of the company
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2.2 Applicable to individual:

® Certified true copy of the individual’s
identity proof; and

® Copy of the business registration
certificate (stamped with company chop)
OR certified true copy of a valid address
proof issued within the last 3 months
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Signed original copy of the Standard

Contract for the Cross-boundary Flow of

Personal  Information  Within  the

Guangdong-Hong Kong-Macao Greater

Bay Area (Mainland, Hong Kong)

(Chinese version or bilingual version)

e Personal Information Processor of
Hong Kong can choose to submit
either in
- Chinese version (Traditional

Chinese or Simplified Chinese); or
- Bilingual version

(English/Traditional Chinese or

English/Simplified Chinese);

* Recipient of Hong Kong need to
submit the Simplified Chinese version
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Original copy of the undertaking with
signature and company chop
(Chinese version or bilingual version)
- Chinese version (Traditional
Chinese or Simplified Chinese); or
- Bilingual version
(English/Traditional Chinese or
English/Simplified Chinese)
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The personal information processor or recipient of Hong Kong (applicant)
can choose to submit the aforesaid documents by the following means:

) Electronic submission (require to mail back hardcopy); or

i) By hand or by mail

Please mark “Filing Documents for the Standard Contract for the Cross-
boundary Flow of Personal Information Within the Guangdong-Hong Kong-
Macao Greater Bay Area (Mainland, Hong Kong)” on the envelope.

To: Digital Policy Office
Address: 19/F Wu Chung House, 213 Queen’s Road East,
Wanchai, Hong Kong

“Filing Documents for the Standard Contract for the Cross-boundary
Flow of Personal Information Within the Guangdong-Hong Kong-Macao

Greater Bay Area (Mainland, Hong Kong)”
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Upon the receipt of filing documents, DPO will check its completeness.
there is a need to supplement, the personal information processor or the recipient
shall provide the supplementary documents upon request within 10 working days.
For overdue submission of supplementary filing documents, the filing procedure
shall be terminated. For those who fulfilled the filing requirements, DPO will
issue a filing reference number to the personal information processor or an

acknowledgement to the recipient.
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72 & ¥ 3 Points to Note
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If there are any changes to the cross-boundary transfers of personal
information in terms of the purpose, scope, categories, means, or the
recipient’s use and means of personal information processing, or the
retention period is extended, or there are any other circumstances that
affect or may affect the rights and interests in relation to personal
information, the personal information processor shall re-conduct a
personal information protection impact assessment, and sign a

supplementary agreement or enter into a new GBA Standard Contract,
and conduct the corresponding filing procedures.
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Personal information processors and recipients shall be responsible for
the authenticity of the documents submitted. If fraud documents are
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submitted, the filing will be cancelled and the concerned personal
information processor and recipient shall bear legal responsibility in
accordance with the law.
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If necessary, the DPO will consult on individual cases with the relevant

regulatory bodies, government bureau/departments or industry
regulators.

IV. %34 Enquiry
i A3 FAL

ghascc@digitalpolicy.gov.hk
For enquiries, please email to:

2025 # 5 7%
May 2025
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

R
Application Reference (d #cF jC {4 T P IVE 7
no.: For DPO internal use)
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Form for Filing the Standard Contract for the Cross-boundary Flow of
Personal Information Within the Guangdong-Hong Kong-Macao Greater
Bay Area (Mainland, Hong Kong)
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Please read the Implementation Guidelines for the Standard Contract for the Cross-boundary

F

Flow of Personal Information Within the Guangdong-Hong Kong-Macao Greater Bay Area

(Mainland, Hong Kong) before completing this form.
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(A) Applicant Particulars
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[For application by a body corporate, please complete (1) and (3); otherW|se, please complete
(2) and (3).]
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Hong Kong Contracting Party Applicant Particulars - for application
by a body corporate

RiEE RS
Hong Kong

(1) |mssd O @ 4 L2 Personal information processor
Role of the organisation: ~ | [I %4z Recipient

(2) | =& LH:
Name of the organisation:

5 & Version: 05/2025(1) i


https://www.digitalpolicy.gov.hk/tc/our_work/digital_infrastructure/mainland/cross-boundary_data_flow/doc/gbascc00_gn_scc_tc.pdf
https://www.digitalpolicy.gov.hk/tc/our_work/digital_infrastructure/mainland/cross-boundary_data_flow/doc/gbascc00_gn_scc_tc.pdf
https://www.digitalpolicy.gov.hk/en/our_work/digital_infrastructure/mainland/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.digitalpolicy.gov.hk/en/our_work/digital_infrastructure/mainland/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.digitalpolicy.gov.hk/en/our_work/digital_infrastructure/mainland/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

Ak bR
Hong Kong
(#2)
(English)
(¢ =)
(Chinese)

(3) | = &t 5LAE S

BEE RS
Certificate of
Incorporation no. /
Business registration no: »

O =7 578
Certificate of Incorporation no.:

O 7 £ %5
Business registration no:

(4) | sy
Organisation address:

(5) | EHEAE AL O 4 Mr O ] 4 Miss
Name of the authorised O = = Mrs O +~<4 Ms
representative: A

(&%)
(English)
(¢ =)
(Chinese)

(6) |EFfEREZ AL LHEP O 4k »E5E
> Hong Kong Identity Card no.:
Identity proof of the
authorised representative: | O FE R ELAE -

Passport no:

(7) | i & A B
Title of the authorised
representative:

8) [T LFH O £4 Mr O -] 4= Miss
Name of the contact O = = Mrs O +2+ Ms
person: *

(#2)
(English)
(¢ =)
(Chinese)

5 & Version: 05/2025(1)
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

AkER
Hong Kong

(9) | Tk A B
Title of the contact
person:

(10) | T #5048 -
Phone No.:

% % HK: (852)

(11) | & 263 5k
Email Address:

(12) | & B u

in Hong Kong:

Correspondence Address

“i 7 E £ @ EH Please tick the appropriate item
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Hong Kong Contracting Party Applicant Particulars - for application

by an individual or a sole proprietor

Ak ER>
Hong Kong
(1) |t esid O i+ % & A&gZ4 Personal information processor
Role of the applicant / O #£4z* Recipient
organisation' A
(2) A LR O &4 Mr O -] 4 Miss
Name of the applicant / O = = Mrs O +2+ Ms
organisation: [0 =% Organisation
(=)
(English)
(¢ =)
(Chinese)
(B) | Pt EaEP O 4L @5 .
Identity proof of the Hong Kong Identity Card no.:
applicant:

O ERR5S
Passport no:

5 & Version: 05/2025(1)
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the

Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

Ak ek
Hong Kong

(4) | ¥t S a
Address of the applicant /
organisation:

(B) | FEEHAE
Business registration no.:

(i * > F i
applicable where
applicant is a sole
proprietor )

(6) | TEHAE
Phone No.:

% % HK: (852)

(7) | T2
Email Address:

(8) | AL nt o
Correspondence Address
in Hong Kong:

"7 7 F £ if E 7 Please tick the appropriate item

N

Mainland Contracting Party Particulars

AR i
Mainland

(1) AR LR
Name of the applicant /
organisation:

Mr O -] 42 Miss
Mrs O 4+ Ms
Organisation

A= l4-

O %
0 = -
O e

(&=)
(English)

(¢ =)
(Chinese)

5 & Version: 05/2025(1)
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

z ~ %pa
(B) Declaration
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I/ My organisation fully understand and will observe the relevant filing
conditions and the Implementation Guidelines on Standard Contract for the
Cross-boundary Flow of Personal Information Within the Guangdong-Hong
Kong-Macao Greater Bay Area (Mainland, Hong Kong), and I / we also
acknowledge that the personal information across the boundary shall not be
given to any organisation or individual beyond the Guangdong-Hong Kong-
Macao Greater Bay Area (Mainland, Hong Kong), including the group of
companies, no matter it is the parent or subsidiary corporations of organisation,
that are situated outside Hong Kong. 1/ My organisation declare that the
information provided in this application form (including all the related
documents submitted together with the application / other documents
subsequently submitted) is true, accurate and complete. [/ My organisation
shall comply with the laws in Hong Kong.

O

‘\/ \
|
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"7 7 iF £ if E 7 Please tick the appropriate item

SR EF

Company chop:
(>R 2 AR EaY o
Applicable where applicant is a sole
proprietor or a body corporate)

DR -0 -3 ALK &
Signature of the applicant / authorised
representative of the applying
organisation:

p ¥ Date (dd/mmlyyyy) :

5 & Version: 05/2025(1) o
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)
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(C) Checklist of Supporting Documents

TN TEM 2

The following supporting documents are required for submission:

O c§%24¥0pbdmitfap

Original copy of this form with signature and company chop

O =37 ad BRA8% (P¥ 4 8) BAGLEEIGERELE RS
Signed original copy of the Standard Contract for the Cross-boundary Flow of
Personal Information Within the Guangdong-Hong Kong-Macao Greater Bay Area
(Mainland, Hong Kong)

O < §%24fofrgiikEspe

Original copy of the undertaking with signature and company chop

EFEA L PP EP L Rl A (HE2PER) (W pFEY L A
z
g

Copy of the business registration certificate or certificate of incorporation (with

company chop) (if the applicant is a sole proprietor / body corporate)

O ERERLZ27DREAEP PR (W2 RN LY 5
Certified true copy of the documentary proof of the authorised representative to

represent the company  (if the applicant is a body corporate)

L VA AP e B R A (B SBTEY L ERY )
Certified true copy of the applicant’s identity proof (if the applicant is an individual or

a sole proprietor)
U ZB P g B BB PR S (B LR G

Certified true copy of a valid address proof issued within the last 3 months (if the

applicant is an individual)

5 & Version: 05/2025(1) o
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

fof B 4 FAHEP Declaration for Collection of Personal Information:
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The personal information provided in this form will be used for the Filing Process for the
Standard Contract for the Cross-boundary Flow of Personal Information Within the
Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong). Applicants
have a right to request access to their personal information held by the Digital Policy Office

(or the then Office of the Government Chief Information Officer).
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