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Agenda 1.1

Provision of e-services for Certificate of Compliance (CoC)




Provision of online services for Certificate of Compliance (CoC)

E-tracking E-payment E-licence E-submission




E-tracking

Applicants can check the status of their applications at the Licence Application Tracking Facility website (

English smygow &Ezowr

Case Reference:  YX)OGHODEX Expiry Date Of Current Licence: MO X X In Progress
Type of Licence Clubhouse Cert of Compliance Date of Receiving Application XXX X
Type of Application: Reanewal Application | ast Issue Date of Verbal / Written Warning / Outstanding Works: - ’_IE
Due Date for Completing Works: -
Renewal application submitted not less than 3 months before expiration: No
About the 4 Pass/ 408 In ' Processing  $§ Fail Not
[ - d
Fons Completed Progress Withheld Started /
Applicable
Ready To Process Inspection/Compliance Check Inspection/Compliance Check Result Application Result
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http://www.licensing.gov.hk/
www.licensing.gov.hk

E-payment and E-licence

et and Elcence —

1 Applicants may choose
to make payment

* Applicants may choose
to receive a PDF copy

through of the CoC by email.
* Internet banking
e PPS
 FPS
* E-Cheque COC

| |
| |
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! !
| |
| |




E-submission

How to submit a new
application for Certificate of
Compliance for a Club




Office of the Licensing Authority | @ | = | @ | Textsi

£
' Home Affairs Department , . . )
= = The Government of the Hong Kong Special Administrative Region About Us What's New Licensing Matters | Public Forms] Contact Us

Useful Search

Entertainment Licences Licensed Hotels / List of prospective List of licensed hotels /
Guesthouses hotels / guesthouses guesthouses applying
applying for licence for renewal of licence




(9)

Application for Summons to a Witness

Report on Suspected Unlicensed Bedspace Apartment, Club, Hotel/Guesthouse of
form]

Clubs :

Application for a Certificate of Compliance [PDF |[e-form]

Application for renewal of a Certificate of Compliance [PDF|Ye-form]

Application for transfer of a Certificate of Compliance [PDF] [e-form]




Notice to Applicant

Read the Notice
The issue of the Cerfificate of Compliance does not in any way exempt or indemnify the holder .
Compliance from the consequences of non-compliance with the provisions of any other enag tO appllcant
consequences of any breach of any other regulations or laws of Hong Kong (including The Law of t
o of China on Safeguarding Mational Securnity in the Hong Kong Special Administrative Region). ca rEfUIly

ity on the
Pience endangering

For the Certificate of Compliance to be issued under Cap. 376, the applicant shall ensure that no
premises with Certificate of Compliance may constitute or is likely to cause the occurrence g
national security under the National Security Law ar other laws of the Hong Kong Special Istrative Region.

1. The applicant should must retain the original or certified copies of any documents which are submitted electronically. The Office of the
Licensing Authority may will request the applicant to provide such original or certified copies within a specified period.

2. In choosing premises for a club-house, applicants are required to note the fl:l||£}@

Open a Saved Form

Saved Form File *

MI have read the above Notice to applicant. ” .
Fill a New Form

Choose a file or d

& Accept file fﬂrmat: Upload a saved form

[J Start Filling in a New Form
| Want To

= Fill in a Saved Form Password "

Input the password
I | of the saved form

Cancel




can either use Form filling with “iAM Smart e-ME” or type in your personal information

.-'? Form Filling with iAM Smart Use iAM Smart to fill in your

personal information

More Infoz

ed by the Applicant

Type in the information
yp ind attach the required documents before submission to the Office of the Licensing Authority

Mame of Club (in English)
Mame of Club (in Chinese)

Address of Club-house *

Flat/Room ‘ ‘ Floor ‘ ‘ Block

Name of building

A VAT A T T A E T A T = S =T D ]




What is / are the predominant activity(ies) and ancillary activity(ies) offered in the club-house?

Predominant Activities Ancillary Activities
[ ] Eating [ ] Eating

@Dn‘nking |

Drinking

[ ] Mahjong [ ] Mahjong

Karaoke — c G - . .
L] | [¥] Drinking Specify if Liquor is supplied if
D Education Is Liquor Supplied: (") Yes () No Ut e ot o

Drinking” is selected

[ ] Place of assembly m——
[ ] Religion [ ] Religion
[ ] Beauty Services [ ] Beauty Services
[ ] Dancing [ ] Dancing
[ ] Fitness / Sport [ ] Fitness / Sport
[ ] Darting [ ] Darting
[ ] Sauna/Massage [ ] Sauna/Massage
[ ] Snooker [ ] Snooker
[ ] Internet services [ ] Internet services
[ ] Retail [ ] Retail
D Trade / business association |:| Trade [ business association
[ ] Swimming [ ] Swimming

Others /[ Others |
Does the club-house contain the following

V] Others

Bar Q Q [{} ” 3
[] | S ‘ Specify if “Others” is selected
[ ] Kitchen

D Sleeping accommodation for members
D Sleeping accommaodation for staff

D Cubicles for activities

Changing/shower facilities for members




Are the facilities/recreation provided by the club-house restricted to the use of members only :

Please Choose ...

h [sFW Please Choose .. |
All facilities provided are restricted to the use of members
I o0neE TACHllEs Provided are restiicted 10 e USe of MEmDErS.

ALL facilities provided are restricted to the use of members

8b . SOME facilities provided are restricted to the use of members

All facilities provided are restricted to the use of members kv Some facilities provided are restricted to the use of members.

The object(s) of the club * Facilities that are open to non-members include

The object(s) of the club ™

The nature of services provided to members "

The nature of services provided to members *

What is the joining procedure of the club? *

What is the joining procedure of the club?

What is the eligibility for membership? *
What is the eligibility for membership? *




tatus of appli

__) Individual [Y® ) Limited Company |

us of applicant *

(@ Individual | () Limited Company
Title of applicant”
Oumr Owmrs Owms () Miss

Full name of applicant in English

‘ Surmame ‘ | Other names

Full name of applicant in Chinese

Position held by applicant in club *

HK Identity Card Number *
| P

Residential Address *

‘ FlatfRoom H Floor H Block

‘ Name of building

us of applicant ”
( ) Individual E} Limited Company I

Name of Company in English

Name of Company in Chinese

Business Registration Certificate number ”

Company address ™

Flat/Room ‘ ‘ Floor ‘ ‘ Elock

Name of building

Number and name of street/estate

District ‘

Reqgion ... hd ‘




@ The approved use of the premises under application *
I Domestic use () Non-domestic use I Read the Declaration by

@ ﬂl declare that: ™

a. the information given by me in this application is true and correct to the best of my knowledge and belief.

applicant carefully

b. the operation, keeping, management and other control of the club-house above is under my continuous and personal
supervision.

WARNING

Any person who in or in connection with this application makes any statement or fumishes information, whether such

o statement be oral or written, which is false in any material particular and which he knows or reasonably ought to know is
false in such particular shall be guilty of an offence under the Clubs (Safety of Premises) Ordinance. The supply of such
false information may also prejudice the application and any existing Certificate.

Signature *

@ Company chop (if applicable)
¢ Choose a file or drag it here Upload your
‘ i Accept file format: JPG, JPEG, PNG, FDF .

Size up to 10.0 MB signature

Please indicate which version of the certificate of compliance you want to apply
() English

") Chinese




Attachment of Required Documents

Please refer to the “Checklist before submission" = and upload all the required documents as indicated in the document.

Upload *

Choose files or drag them here

’b Accept file format: JPG, JPEG, PNG, PDF
H Total size up to 28.9 MB Upload Required Documents

(Could choose multiple files)

MI have uploaded all required documents. ™

4
| will provide the original or certified copies of the documents uploaded within a specified period to the Office of the
Licensing Authority when informed. ™




e Please check the following information before submission. You may go back to make changes as needed.

Please check information before
- ) mission.
Section to be completed by the Applicant submissio

Please read Notice to applicant and attach the required documents before submission to the Office of the Licensing Authority

Name of Club (in English)

XXHXXXXX

Name of Club (in Chinese)

pplicant Signature

17 ﬁ
I Sign Here I > 17a

Sign with iAM Smart
Sign using “iAM Smart” Sign with iAM Smart
mobile app

Submission Acknowledgement

Sign_\.yl‘th Digital X N ..
Certificate Sign with Digital

Sign using a digital Certificate
certificate from a file (p12)

Clease provide your email address if you want to receive acknow




Filled Form Record © Save Form "

After submission, an acknowledgement file in POF format with transaction reference number and your filled information will be available

for download. You may provide a password to protect that file: Please use a

% Save the current form for future

- Password must be at least 8 characters form completion (Refers to Step

- Password must be including a number, an uppercase letter, a lowercase letter and a special character N 4b for details) is ﬁ"’t- P'Zase
€ eniere

nable future

data cannot be recovered.

ASSWOr

» Password must be at least 8 characters
6 » Password must be including a number, an uppercase letter,
a lowercase letter and a special character

Confirm Password

Password ™

Confirm Password ~

ATTENTION

o The applicant should retain the original or certified copies of any documents which are submpled electronically.
The Office of the Licensing Authority will request the applicant to provide such original or cgftified copies within
a specified period.

Caution: Please securely store this file and its password
to enable future form completion by loading the file.
This system does not retain any form data associated

ry fields

with this file. Please be aware that if the file is lost or
the password is forgotten, the entered data cannot be
recovered.




v Confirm

Confirm Submit?

“+ CAPTCHA In-Progress

Enter text from image

Cancel




Submission Details

Thank you for using our e-Form service. Your submission has been received and will be forwarded to the concemed bureau, department
or organisation for processing. Please quote the transaction reference number below for future communication related to this submission,
1 ding any enquiries or subsequent submission of supporting documents.

23
Print / Download Submitted Form To Print / Download the
submitted form for reference

Submission Date and Time (YYYY-MM-DD HH:MM)
2024-08-30 1736

Transaction Reference Number

Please keep this Transaction Reference Number

KIOOMUA XXX RIAXKX

Should you have any enguiries, please contact the respective bureau, department or organisation -
Office of the Licensing Authority

Hotline: 28681 7034

Email: hadlaeng@had.gov.hk




E-submission

Retrieve, review and digitally sign

the pre-filled online application

when third party consultant is
engaged




Club

v’ Retrieve Operator
Pre-fill and save for the . v" Review
club operator to rewew> O N | Ine v' Sign digitally

application

Submit




Filled Form Record
©® Save Form

After submission, an acknowledgement file in POF format with transaction reference number and your filled information will be available

for download. You may provide a password to protect that file: This form data file (the file) will be saved into your current device. Please use a
password to protect the file.

e this file and it nassword to enable future

+ Password must be at least 8 characters
6 « Password must be including a number, an uppercase letter, a lowercase letter and a special character

Save the current form for the this file. Ploase
club operator to review , the entered

Password

+ Password must be at least & characters
« Password must be including a number, an uppercase letter,

a lowercase letter and a special character

Confirm Password

Password ~

Confirm Password ~

ATTENTION

o The applicant should retain the original or certified copies of any documents whic electronically.
The Office of the Licensing Authority will request the applicant to provide such orig
a specified period.

Caution: Please securely store this file and its password
to enable future form completion by loading the file.
NI a ot This system does not retain any form data associated

with this file. Please be aware that if the file is lost or

Step 1 16 are the same

the password is forgotten, the entered data cannot be
recovered.




Saved in local computer

Recent g

1,506 KB = Done

|E HADO096-2024-09-10-1455.gfd zip ‘

Full download history 4

@Send the downloaded

file and password to
the club operator for
review and sign digitally

-l

Club
Operator




Office of the Licensing Authority

Home Affairs Department , . . - ‘
The Government of the Hong Kong Special Administrative Region About Us What's New Licensing Matter ublic Forms | Contact Us

Club
Operator

(a)




Notice to Applicant

Read the Notice

The issue of the Cerfificate of Compliance does not in any way exempt or indemnify the holde .

Compliance from the consequences of non-compliance with the provisions of any other enaf to appllcant

consequences of any breach of any other regulations or laws of Hong Kong (including The Law of { ca refu"y
o of China on Safeguarding Mational Securnity in the Hong Kong Special Administrative Region).

For the Certificate of Compliance to be issued under Cap. 376, the applicant shall ensure that ng
premises with Certificate of Compliance may constitute or is likely to cause the occurrence
national security under the National Security Law or other laws of the Hong Kong Speci

activity on the
offence endangering
Inistrative Region.

1. The applicant should must retain the original or certified copies of any documents which are submitted electronically. The Office of the
Licensing Authority may will request the applicant to provide such original or certified copies within a specified period.

2_In choosing premises for a club-house, applicants are required to note the follg 25

Open a Saved Form

Saved Form File *

ﬁl have read the above Notice to applicant. ”

Choose a file or d

& Accept file fﬂrmat: Upload d saved form

Start Filling in a New Eor

Password *

| Want

Input the password
of the saved form

= Fill in a Saved Form I




e Please check the following information before submission. You may go back to make changes as needed.

Please check information before
- ) mission.
Section to be completed by the Applicant submissio

Please read Notice to applicant and attach the required documents before submission to the Office of the Licensing Authority

Name of Club (in English)

XXHXXXXX

Name of Club (in Chinese)

pplicant Signature

27 ﬁ
I Sign Here I > 282

Sign with iAM Smart
Sign using “iAM Smart” Sign with iAM Smart
mobile app

Submission Acknowledgement

Sign_\.yl‘th Digital X N ..
Certificate Sign with Digital

Sign using a digital Certificate
certificate from a file (p12)

Please provide your email address if you want to receive acknow

Email




E-submission

How to sign digitally with
IAM Smart

D%’ﬁ

IAM Smart




Sign with iAM Smart
Sign using 1AM Smart”
mobile app

Sign with Digital
Certificate

Sign using a digital
cartilicale from a lile {(.pi12)

¥ Sign your application with “iAM Smart™

Sarvica Mama: CLUBS (SAFETY OF PREMISES) ORDINAMCE- APPLICATION
FOR A CERTIFICATE OF COMPLIANCE

Document Mame: CLUBS (SAFETY OF PREMISES) ORDINANCE- APPLICATION
FOR A CERTIFICATE OF COMPLIANCE

I'u":riﬁcatiurl Code: 7029 I

Flcase follow the stops bolow

1. Redord the above inlformmial. e Lp

AM Smart” In moblle device and scan the QR code
I Check lhe docwment miormabioon and cdenbiccaion oode m o usbd Smarl” and
complete the digital signing

Open the
iAM Smart
application in

[ = )
Lj (IAM Smart
| (IAM Simi

] S

your mobile
phone

<5

With digital signing function

Online services

= 9 X

All Recent Saved

(H Government e-Forms (GovHK)

Hot picks

Online Application for @
International Driving

Permit

lransport Department

Leisure Link internet
booking services




Fl—l—l—l—l—l—l—l—l—l—r._l_._l_._l_._l_._l—

I 2714 B 1 &Sl 40% e
| I Please check the information of
1 the document to be signed and
: I I confirm signing
LSBT Scan this QR code with iAM L |
Smart application in your I
< Back to online service mobile phone I * Organisation Name
" . Home Affairs Department

Digital-signing via iAM Smart : " , I I o Birdios Nama

1. Please open iAM Smart App in your mo T A _ ; . . g;%?ﬁ;ﬁé:iﬁgﬁg:ggﬁi%k A

2. Tap the scan button in iAM Smart App . A - I I CERTIFICATE OF COMPLIANCE

r._.'- LT o |
"y K ey CLUBS (SAFETY OF PREMISES)
3. Scan the QR Code =T g I I ORDINANCE- APPLICATION FOR A

CERTIFICATE OF COMPLIANCE

®  [denutication code
I 7029

rF 4 Same with 28a(i)

Confirm Signing




1

Please verify with Touch ID / PIN.
The document will be signed once it’s
verified.

Verify with
Touch ID / PIN

Verified with Touch ID

Verified with PIN

] I ] I ] I ] I ] I ] I ] I ] I ] I ] —F

Document successfully signed

Please return to “Government Forms® to continue

Applicant Signature

Digitally signed by INM}MXXX
Date: 2024-09-17 15:32:50

Certificate Cancel

# Sign using “iAM Smart” mobile app

\'
Successful signed ° pg
digitally

Submission Acknowledgement

Please provide your email address if you want

Email

cknowledgement email for future reference:




v Confirm

Confirm Submit?

“+ CAPTCHA In-Progress

Enter text from image

Cancel




Submission Details

Thank you for using our e-Form service. Your submission has been received and will be forwarded to the concemed bureau, department
or organisation for processing. Please quote the transaction reference number below for future communication related to this submission,
1 ding any enquiries or subsequent submission of supporting documents.

32

Print / Download Submitted Form To Print / Download the
submitted form for reference

Submission Date and Time (YYYY-MM-DD HH:MM)
2024-08-30 1736

Transaction Reference Number

Please keep this Transaction Reference Number

KIOOMUA XXX RIAXKX

Should you have any enguiries, please contact the respective bureau, department or organisation -
Office of the Licensing Authority

Hotline: 2881 7034
Email: hadlaeng@had.gov.hk




Other available e-forms

* Application for a CoC (New)

* Application for renewal of a CoC

* Application for transfer of a CoC

» Application for alteration / refurbishment in licensed premises
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